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PPP OVERVIEW
Loans Summary, Guidance & Recent Developments

PAYCHECK PROTECTION PROGRAM ‒ LOAN SUMMARY
PPP Approved Lending (entire U.S.)*
Loan Count

4,426,118

Net Dollars Loaned

$511,231,948,095

Total Lender Count

5,511

Average Loan Size

$115,503

*SBA Paycheck Protection Program Report, Approvals through 05/23/2020
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PAYCHECK PROTECTION PROGRAM ‒ LOAN SUMMARY
PPP Approved Lending (by state)*
State

Loan Count

Dollars Loaned

Average

Pennsylvania

155,396

$ 20, 516,529,432

$ 132,027

Ohio

129,626

$ 18,150,438,777

$ 140,022

16,219

$ 1,767,832,494

$ 108,998

West Virginia

Tri-state borrowings as a percentage of all loans = 7.9%
*SBA Paycheck Protection Program Report,
Approvals through 05/23/2020
March 10, 2011
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PAYCHECK PROTECTION PROGRAM ‒ BACKGROUND
 PPP is an expansion of the SBA’s 7(a) loan program
 PPP was instituted under the Coronavirus Aid, Relief and Economic Security (CARES Act),
which was enacted on March 27, 2020
 The program was legislated to be directed by the SBA, in conjunction with the Treasury
– As a result, prior SBA rules play a significant role in the mechanics of applying for
and obtaining the loan, as well as with the loan forgiveness requirements; to that
end, employers/borrowers, as well as lenders have observed a steady stream of
guidance intended to facilitate the legislation
 PPP Funding:
– for
$349
Billion
Round
One
$310 Billion in Round Two
Planning
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PAYCHECK PROTECTION PROGRAM ‒ GUIDANCE
 The CARES Act mandated that all guidance be issued by the SBA within 30 days of the
enactment of the legislation – March 27, 2020
 As of May 1, 2020, (the date on which we presented our first webinar discussing
issues related to the loan forgiveness aspects of the PPP), the required guidance was
already beyond the required statutory date
 In the intervening days since the beginning of the month, a number of a rapid-fire
developments affecting both lenders and employer/borrowers and has resulted in the
additional guidance adding clarification for numerous issues
 However, certain issues remain unanswered, and it is unclear whether additional
information will be forthcoming
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PAYCHECK PROTECTION PROGRAM ‒ GUIDANCE
PPP Loan Developments through May 2020
 April 30, 2020 – The IRS released Notice 2020-32, ruling that the expenses paid with
the PPP loan will not be deductible, to the extent that the PPP loan is forgiven
 May 4, 2020 – The SBA released FAQ #40, addressing how PPP loan borrowers should
handle employees who have been recalled to work after a layoff but refuse to return
 May 4, 2020 – The SBA released FAQ # 41, setting forth the loan “certification”
requirements for seasonal employers
 May 5, 2020 – The SBA released FAQ #43, which extended a prior safe harbor deadline
for returning amounts borrowed under the PPP from May 7, 2020, to May 14, 2020
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PAYCHECK PROTECTION PROGRAM ‒ GUIDANCE
PPP Loan Developments through May 2020
 May 5, 2020 – Senate Finance Chair Charles Grassley and other sponsors introduce
Senate 3612, the “Small Business Expense Act” to restore the tax deductions
associated with expenses paid from PPP loan proceeds that were forgiven
 May 13, 2020 – The SBA released FAQ #46 in its revised Interim Final Rules, addressing
how the SBA will review borrowers’ required good-faith certification concerning the
“necessity” of their loan request?
 May 15, 2020 – The SBA released their Paycheck Protection Program (PPP) Loan
Forgiveness Application and detailed instructions
Planning for Income Taxes in an Uncertain Tax Climate
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PAYCHECK PROTECTION PROGRAM ‒ GUIDANCE
PPP Loan Developments through May 2020
 May 15, 2020 – Representatives Chip Roy (R-TX) and Dean Phillips (D-MN) introduce
H.R. 6886, the “Paycheck Protection Program Flexibility Act” to ease a number of
constraining provisions of the PPP loan statute as included under the CARES Act

 May 22, 2020 – The SBA released guidance finalizing its rules relating to the loan
forgiveness application and approval process, addressing a number of concerns for
employers/borrowers
*Note that all SBA releases were developed in consultation with the United States Treasury
Planning for Income Taxes in an Uncertain Tax Climate
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PAYCHECK PROTECTION PROGRAM – TAX DEDUCTIONS
 IRS Notice 2020-32 concludes that when the payment of business expenses results in
the forgiveness of a PPP loan, such as payroll costs or rent, those business expenses
will not be deductible for tax purposes
 The IRS contends that this treatment prevents a “double tax benefit” and is consistent
with Section 265(a)(1) of the Internal Revenue Code, which generally provides that no
tax deduction is available for expenses that are paid with tax-exempt dollars

 From a federal income tax perspective, there is little chance of success in taking a
position contrary to Notice 2020-32 (i.e., deducting expenses paid with proceeds from
a forgiven PPP loan)
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PAYCHECK PROTECTION PROGRAM – TAX DEDUCTIONS
 Relief may come in the form of additional Congressional action
 On May 5, 2020, Senate Bill 3612 was introduced in the Senate with the purpose of
nullifying IRS Notice 2020-32
– The proposed legislation, if enacted would allow that expenses otherwise deductible
under IRC §162 will be deductible in the instant case, even under the assumption
that the loan proceeds from the PPP were forgiven
– This Senate action is strongly supported by the American Institute of CPAs
– The Bill has not been voted upon in the Senate and is currently in the hands of the
Senate Finance Committee
Planning for Income Taxes in an Uncertain Tax Climate
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PAYCHECK PROTECTION PROGRAM ‒ FAQ #40
Issued May 4, 2020, by the SBA, in consultation with the Treasury
 Allows employers/borrowers to exclude any employees who have been recalled to work
but have refused to do so in the mechanics of their loan forgiveness reduction calculations
– As such, these situations will not work to reduce the amount of PPP loan proceeds that are
potentially forgivable under the program
– Employer/borrower must make the offer for re-employment in good faith and in writing
– It will also be necessary for the employer/borrower to fully document the employee’s
rejection and decision to not accept the offer for rehire
– The SBA is expected to issue a new “interim final rule” containing this provision
 Also warns that employees could be banned from receiving unemployment benefits if they
turn
re-employment
offer
Planning
fordown
IncomeaTaxes
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PAYCHECK PROTECTION PROGRAM ‒ FAQ #41
Issued May 4, 2020, by the SBA, in consultation with the Treasury
 Provides certification requirements for seasonal employers and indicates that they
must make all of the certifications on the Borrower Application Form if they elect to use
an alternative 12-week base period as allowed under the interim final rule released on
April 27, 2020
– This form requires applicants to certify that “the Applicant is eligible to receive a loan
under the rules in effect at the time this application is submitted”
– An applicant that is otherwise in compliance with applicable SBA requirements, and
that complies with the Treasury’s interim final rule on seasonal workers, will be
deemed eligible for a PPP loan under SBA rules
Planning for Income Taxes in an Uncertain Tax Climate
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PAYCHECK PROTECTION PROGRAM ‒ FAQ #43 & #31
 FAQ #43, issued May 5, 2020, by the SBA, in consultation with the Treasury, extended
the safe harbor deadline for returning amounts borrowed under PPP loans from the
original date of May 7, 2020, to May 14, 2020
– Borrowers do not need to apply for the extension
 An earlier release (FAQ #31) was issued in response to the lessons learned in Round
One of PPP funding, making it clear that the SBA requires companies applying for PPP
loans to certify “in good faith” that the funding is necessary to continue moving
forward through the government-mandated COVID-19 business shutdown (as of any
date of application) for these funds
– Borrowers were given a deadline to return the funds without penalty
Planning for Income Taxes in an Uncertain Tax Climate
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PAYCHECK PROTECTION PROGRAM ‒ FAQ #43 & FAQ #31
 FAQ #31 reminds borrowers that they must “make this certification in good faith,
taking into account their “current business activity” and “their ability to access other
sources of liquidity sufficient to support their ongoing operations in a manner that is
not significantly detrimental to the business”
 The result of these FAQs was a great deal of consternation by employers/borrowers
due to a lack of guidance as to what constituted “necessary” in light of the pandemic
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PAYCHECK PROTECTION PROGRAM ‒ FAQ #46
Issued May 13, 2020, by the SBA, in consultation with the Treasury
 Reduced total SBA/IRS audit risk by providing a safe harbor for employer/borrowers that
received PPP loans with an original principal amount of less than $2 million
– Provided that in such cases, the certification as to necessity of the loan request will have
been deemed to have been made in good faith
– For PPP loans found to lack the good faith certification as to necessity of the loan request,
the loan may not be fully or partially forgivable
 Provided that the safe harbor does not apply for loans with original total over $2 million
– However, these borrowers may still be found to have an adequate basis for making the
required good faith certification based on their individual circumstances in light of the
language
of the
certification
and SBA guidance
Planning for
Income Taxes
in an
Uncertain Tax Climate
March 10, 2011

PAYCHECK PROTECTION PROGRAM ‒ FAQ #46
 The SBA had previously stated that all PPP loans in excess of $2 million, and other PPP loans
as appropriate, will be subject to SBA review for compliance with program requirements
 If the SBA determines that a borrower lacked adequate basis for the required certification
concerning the necessity of the PPP loan request, it will seek repayment of the outstanding
loan balance and inform the lender that the borrower is not eligible for loan forgiveness
 If the borrower repays the loan after receiving notification from the SBA, it will not pursue
administrative enforcement or referrals to other agencies based on its determination with
respect to the certification concerning necessity of the loan request
 The SBA’s determination concerning the certification regarding the necessity of the loan
request will not affect the SBA’s loan guarantee
 FAQ
was
a very
announcement
for all borrowers
Planning
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PPP LOAN FORGIVENESS
Calculation, Application & Procedures

PAYCHECK PROTECTION PROGRAM ‒ LOAN FORGIVENESS
 One of the most beneficial aspects of the PPP loan is the ability to have the loan
forgiven if certain criteria are met
 Through all of these developments, the mechanics of loan forgiveness continue to be
rooted primarily in using the borrowed funds to maintain employment and wages at
those levels that were in force in the borrower’s operations prior to the onset of the
pandemic and economic shutdown
 The determination of how much of those amounts borrowed under the PPP can, and
will, be forgiven is a multiple-step process that requires consideration of the statutory
language included in the CARES Act under Section 1106 and guidance issued by the SBA,
in conjunction with Treasury, since enactment of the CARES Act, especially since May 1
Planning for Income Taxes in an Uncertain Tax Climate
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PAYCHECK PROTECTION PROGRAM ‒ LOAN FORGIVENESS
 The PPP loan amount will be forgiven in its entirety, if the following conditions are met:
– Not more than 25% of the forgiveness amount is used for non-payroll costs;
– The employee headcount is maintained; and

– Compensation levels for employees earning less than $100,000/year are maintained
– Guidance released on May 22, 2020, provides protection from a “double” reduction
to the loan forgiveness amount for FTE reduction and salary and wages reduction
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PAYCHECK PROTECTION PROGRAM ‒ LOAN FORGIVENESS
CALCULATION OF THE FORGIVENESS AMOUNT
 Pursuant to Section 1106 of the CARES Act:
“…an eligible recipient [of a PPP loan] shall be eligible for forgiveness of indebtedness
on a covered loan in an amount equal to the sum of the following costs incurred and/or
payments made during the covered period.”
1. Payroll costs
2. Interest on covered mortgage obligation (no prepayments or principal)
3. Any payment on any covered rent obligation
4.forAny
covered
payment
Planning
Income
Taxes inutility
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PAYCHECK PROTECTION PROGRAM ‒ LOAN FORGIVENESS
 GENERAL DEFINITIONS, pursuant to Section 1106 of the CARES Act:
– Covered Loan ‒ the PPP loan under Section 1102 of the CARES Act

– Covered Mortgage Obligation ‒ any indebtedness or debt instrument incurred in the
ordinary course of business that:
a) is a liability of the borrower
b) is a mortgage on real or personal property and
c) was incurred before February 15, 2020
Planning for Income Taxes in an Uncertain Tax Climate
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PAYCHECK PROTECTION PROGRAM ‒ LOAN FORGIVENESS
 DEFINITIONS FOR CALCULATION ‒ STEP 1
– Covered Rent Obligation – rent obligated under a leasing agreement in force before
February 15, 2020
• The instructions to the PPP Loan Forgiveness Application (released on May 15, 2020) note
that “rent or lease payments” for real or personal property are included in the calculation

– Covered Utility Payment – payment for a service for the distribution of electricity,
gas, water, transportation, telephone, or internet access for which service began
before February 15, 2020
• Note that no additional guidance is provided by the SBA in either the instructions to the
Loan Forgiveness Application or Final Guidance issued on May 23, 2020, expanding on the
exact wording
what may
have been meant by the term,
“Covered
Planning for Income
Taxes in anof
Uncertain
Tax Climate
March
10, 2011 Utility Payment”

12

PAYCHECK PROTECTION PROGRAM ‒ LOAN FORGIVENESS
 DEFINITIONS FOR CALCULATION ‒ STEP 1
– Covered Period – the eight-week period beginning on the date of the origination of
the loan (56 days), starting with the date that borrower first receives loan proceeds
• The instructions to the Loan Forgiveness Application, as well as the Final Guidance released
on May 22, 2020, introduce an “Alternative Payroll Covered Period”

– Alternative Payroll Covered Period – employers/borrowers with a biweekly (or more
frequent) payroll schedule may elect to calculate eligible payroll costs using the
eight-week (56-day) period that begins on the first day of their first pay period
following their PPP Loan Disbursement Date
• Example: if borrower received PPP loan proceeds on Monday, April 20, and the first day of
its first pay period following its PPP loan disbursement is Sunday, April 26, the Alternative
PayrollTaxes
Covered
Period begins
April 26, and ends on June
20 ‒10,562011
days later
Planning for Income
in an Uncertain
Tax Climate
March

PAYCHECK PROTECTION PROGRAM ‒ LOAN FORGIVENESS
 DEFINITIONS FOR CALCULATION ‒ STEP 1
– Eligible Recipient ‒ the recipient of the loan
– Expected Forgiveness Amount – the amount of principal that a lender reasonably
expects a borrower to expend during the covered period on the sum of any:
a) Payroll costs
b) Payments of interest on any covered mortgage
c) Payments of any covered rent obligations
d) Payments of covered utility costs
Planning for Income Taxes in an Uncertain Tax Climate
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PAYCHECK PROTECTION PROGRAM ‒ LOAN FORGIVENESS
 DEFINITIONS FOR CALCULATION ‒ STEP 1
– Payroll Costs ‒ defined the same as in Section 1102 for use in determining the amount
of the maximum loan for which the applicant borrower might qualify for under the
program; which includes:
a) Salary, wages, commissions, or tips (capped at $100,000 annually per employee);
b) Employee benefits including costs for vacation, parental, family, medical, or sick leave;
allowance for separation or dismissal; payments required to provide group health care
benefits including insurance premiums; and payment of any retirement benefit;
c) State and local taxes assessed on compensation; and
d) For a sole proprietor or independent contractor: wages, commissions, income, or net
earnings
Planning for Income
Taxesfrom
in an self-employment,
Uncertain Tax Climatecapped at $100,000 March 10, 2011

PAYCHECK PROTECTION PROGRAM ‒ LOAN FORGIVENESS
 DEFINITIONS FOR CALCULATION ‒ STEP 1
– Payroll Costs ‒ Paragraph of 3.b of the Interim Final Rule (Final Guidance issued on
May 22, 2020) adds to the previous definition of payroll costs to include:
• Bonuses
• Hazard Pay
• Similar amounts paid to “furloughed employees”

Planning for Income Taxes in an Uncertain Tax Climate
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PAYCHECK PROTECTION PROGRAM ‒ LOAN FORGIVENESS
 DEFINITIONS FOR CALCULATION ‒ STEP 1
Further clarification of Payroll Costs per the FAQs issued by the SBA:
– Payroll costs DO NOT include:
• Any payments made to an independent contractor
• Any adjustments to gross wages, either up or down, for federal payroll taxes including the
employer’s share of FICA taxes

– Payroll costs DO include:
• Any payments made to general active partners
Planning for Income Taxes in an Uncertain Tax Climate
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PAYCHECK PROTECTION PROGRAM ‒ LOAN FORGIVENESS
CALCULATION – STEP 1 (covered costs and loan forgiveness)
 Determine the date that the eight weeks begins and that marks the start of the
“covered period” or the “alternative payroll covered period”
– The statute defines this date for the covered period to be the date of origination of
the loan (the date the proceeds are available to the borrower)
– The alternative payroll covered period begins on the first day of the first payroll cycle
in the covered period

Planning for Income Taxes in an Uncertain Tax Climate
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PAYCHECK PROTECTION PROGRAM ‒ LOAN FORGIVENESS
CALCULATION – STEP 1
 Earlier, the AICPA had issued recommendations (on April 29, 2020), regarding the start
of the covered period for payroll costs measurement, including:
– The eight-week covered period under PPP should align with the beginning of a pay
period, not the date loan proceeds are received (adopted by SBA)
– The SBA adopted this recommendation in its final guidance issued on May 22, 2020

Planning for Income Taxes in an Uncertain Tax Climate
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PAYCHECK PROTECTION PROGRAM ‒ LOAN FORGIVENESS
CALCULATION – STEP 1
 Determine the total amount of loan proceeds utilized in the covered period for “incurred
and/or paid” payroll costs and other allowable costs, i.e., the “covered expenses”
 If the covered expenses do not rise to the level of the loan proceeds, the difference does
not qualify for forgiveness
 Example:
– Company A borrows $1,000,000 under the CARES Act PPP
– In the covered period, Company A incurs and pays $850,000 of covered expenses
– for
The
difference
($150,000)
not qualify for forgiveness
and
Planning
Income
Taxes in an
Uncertain Taxdoes
Climate
March 10,
2011must be paid back
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PAYCHECK PROTECTION PROGRAM ‒ LOAN FORGIVENESS
CALCULATION – STEP 2 (maintaining employee levels)
 Pursuant to Section 1106 of the CARES Act:
– The amount of loan forgiveness will be reduced by any proportionate reduction in
the number of employees retained during the covered period compared to one of
two prior pay periods to be determined by the borrower in its sole discretion
– The amount of the loan forgiveness is reduced by multiplying the forgivable
amount by the quotient (expressed as a percentage) obtained by dividing (X) the
average number of full-time equivalent employees (FTEs) per week employed by
the borrower during the Covered Period by (Y), the lower of one of two alternative
pay periods
Planning for Income Taxes in an Uncertain Tax Climate
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PAYCHECK PROTECTION PROGRAM ‒ LOAN FORGIVENESS
CALCULATION – STEP 2
 This test is shown as:
– Forgivable amount multiplied by the higher (expressed as a %) of:
Number of FTEs during the Covered Period (i.e. the 8-week period)
Number of FTEs during the period from 2/15/19 through 6/30/19
OR

Number of FTEs during the Covered Period (i.e. the 8-week period)
Number of FTEs during the period from 1/1/20 through 2/29/20

 Note that you are permitted to choose the better option, (i.e. the denominator which
provides the lower employee count)
Planning for Income Taxes in an Uncertain Tax Climate
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PAYCHECK PROTECTION PROGRAM ‒ LOAN FORGIVENESS
CALCULATION – STEP 2
 This test is shown as:
100 FTEs / 98 FTEs = 100%
100 FTEs / 104 FTEs = 96.1%

– The higher ratio would be chosen as it would produce no FTE-related reduction to
the forgivable loan amount
– This “reduction quotient” is entered on line 7 of the PPP Loan Forgiveness
Calculation Form
Planning for Income Taxes in an Uncertain Tax Climate
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PAYCHECK PROTECTION PROGRAM ‒ LOAN FORGIVENESS
CALCULATION – STEP 2
 How are FTEs defined for purposes of the calculation?
 The average number full-time equivalent employees is determined by calculating the
average number of hours worked by each employee on a weekly basis. The average
over the period is divided by 40 to determine the FTE ratio. Example:
Covered Period hours: 30 + 35 + 40 + 40 + 60 + 30 + 30 +35 = 300/8 = 37.5/40 = .9
Regular method FTE = .9;

Simplified method FTE = .5

Selected base period hours: 30 + 35 + 28 + 36 + 40 + 30 + 30 +35 = 264/8 = 33/40 = .8

 All employee FTE percentages are added up and compared for both the covered period
vs. the selected base period to determine any potential
reduction
Planning for Income Taxes in an Uncertain Tax Climate
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PAYCHECK PROTECTION PROGRAM ‒ LOAN FORGIVENESS
CALCULATION – STEP 3 (reduction relating to salary and wages)
 1106(d)(3) – A reduction in an employee’s salary or wages in excess of 25% will generally
result in a reduction in the loan forgiveness amount (unless an exception applies)

– For each new employee in 2020 and each existing employee who was not paid more
than $100,000 (annualized equivalent) in any pay period in 2019, the borrower must
reduce the total forgiveness amount by the total dollar amount of the reduction that
is in excess of 25% of the base compensation between January 1, 2020, and March
31, 2020 (the reference period)
• This is subject to various exceptions and to be applied on an employee-by-employee basis
(not in the aggregate)
Planning for Income Taxes in an Uncertain Tax Climate
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PAYCHECK PROTECTION PROGRAM ‒ LOAN FORGIVENESS
CALCULATION – STEP 3
 Example:
– FTE (1.0) employee had a weekly salary of $1,000; during the reference period, the
employee’s wage was reduced to $700 per week
• Reduction = $50/week multiplied by 8 weeks (covered period) = $400
• The first $250 is exempted from the reduction (based on the 25% reduction rule)

Planning for Income Taxes in an Uncertain Tax Climate
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PAYCHECK PROTECTION PROGRAM ‒ LOAN FORGIVENESS
CALCULATION – STEP 3
 Interaction between reduction in the number of employees and reduction relating to
salary/wages
– Though the intersection between these two concepts is not addressed in the
CARES Act, the guidance indicates that the salary/wage reduction applies only to
the portion of the decline in employee salary/wages that is not attributable to the
FTE reduction
– Ensures that borrowers are not subjected to double penalties
Planning for Income Taxes in an Uncertain Tax Climate
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PAYCHECK PROTECTION PROGRAM ‒ LOAN FORGIVENESS
CALCULATION – STEP 3
 Example:
– Hourly wage employee (1.0 FTE) had been working 40 hours/week during the
reference period, but the borrower reduced the employee’s hours to 20 hours/week
(now a 0.5 FTE) during the covered period
• Since there was no change in the employee’s hourly wage (the reduction is entirely
attributable to a change in weekly hours), the borrower is not required to conduct a salary
wage reduction calculation for that employee
Planning for Income Taxes in an Uncertain Tax Climate
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PAYCHECK PROTECTION PROGRAM ‒ LOAN FORGIVENESS
CALCULATION – STEP 3
 Restoration of FTE or Wage Reduction by not later June 30, 2020
– Can the borrower avoid a reduction in its loan forgiveness amounts?
• Under 1106(d)(5), if certain employee salaries were reduced between February 15, 2020 and
April 26, 2020 (but the borrower eliminates those reductions by June 30, 2020 or earlier), the
borrower is exempt from any reduction in loan forgiveness that would otherwise be required
• Same methodology applies to FTE reductions

Planning for Income Taxes in an Uncertain Tax Climate

March 10, 2011

PAYCHECK PROTECTION PROGRAM ‒ LOAN FORGIVENESS
CALCULATION – STEP 4
 SBA 75/25 Rule Regarding Loan Forgiveness (Docket No. SBA-2020-0015)
– Not more than 25% of the loan forgiveness amount may be attributable to
non-payroll amounts expended from the loan proceeds
– Although, not discussed in the statute, the Administrator (SBA) determined
that the non-payroll portion of the forgivable loan amount should be limited
to effectuate the core purpose of the statute

Planning for Income Taxes in an Uncertain Tax Climate
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PAYCHECK PROTECTION PROGRAM ‒ LOAN FORGIVENESS
CALCULATION – STEP 4
 Next, Confirm that at least 75% of the Covered Costs were used for payroll-related
expenditures
 This calculation is performed on line 10 of the PPP Loan Forgiveness Calculation Form
and is the last step before determining the amount of the forgiveness amount
 Example:
– Company A borrows $1,000,000. Company A incurs or pays $850,000 of total covered
costs. Payroll costs paid and incurred total $595,000.
– The maximum amount of forgiveness is $793,333 ($595,000/75%). $206,667 is
required to be repaid over two years.
Planning for Income Taxes in an Uncertain Tax Climate
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PPP LOAN FORGIVENESS
Review of the PPP Loan Forgiveness Calculation Form
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Paycheck Protection Program

0MB Control Number 3245-0407

Loan Forgiveness Application

Expiration Date: 10/31/2020

LOAN FORGIVENESS APPLICATION INSTRUCTIONS FOR BORROWERS

To apply for forgiveness of your Paycheck Protection Program (PPP) loan, you (the Borrower) must complete this application as
directed in these instructions, and submit it to your Lender (or the Lender that is servicing your loan). Borrowers may also
complete this application electronically through their Lender.
This application has the following components: (1) the PPP Loan Forgiveness Calculation Form; (2) PPP Schedule A; (3) the PPP
Schedule A Worksheet; and (4) the (optional) PPP Borrower Demographic Information Form. All Borrowers must submit (1) and
(2) to their Lender.
Instructions for PPP Loan Forgiveness Calculation Form

Business Legal Name (“Borrower”)/DBA or Tradename (if applicable)ﬂ$usiness TIN (EIN, SSN): Enter the same
information as on your Borrower Application Form.
Business Address/Business Phone/Primary Contact-mail Address: Enter the same information as on your Borrower
Application Form, unless there has been a change in address or contact information.
SBA PPP Loan Number: Enter the loan number assigned by SBA at the time of loan approval. Request this number from the
Lender if necessary.
Lender PPP Loan Number: Enter the loan number assigned to the PPP loan by the Lender.
PPP Loan Amount: Enter the disbursed principal amount of the PPP loan (the total loan amount you received from the Lender).
Employees at Time of Loan Application: Enter the total number of employees at the time of the Borrower’s PPP Loan
Application.
Employees at Time of Forgiveness Application: Enter the total number of employees at the time the Borrower is applying for
loan forgiveness.
PPP Loan Disbursement Date: Enter the date that you received the PPP loan proceeds from the Lender. If loan proceeds were
received on more than one date, enter the ﬁrst date on which you received PPP loan proceeds.
EIDL Advance Amount: If the Borrower received an Economic Injury Disaster Loan (EIDL) advance, enter the amount.
EIDL Application Number: If the Borrower applied for an EIDL, enter the Borrower’s EIDL Application Number.
Payroll Schedule: Select the box that corresponds to your payroll schedule.
Covered Period: Enter the eight-week (56-day) Covered Period of your PPP loan. The ﬁrst day of the Covered Period must be
the same as the PPP Loan Disbursement Date. For example, if the Borrower received its PPP loan proceeds on Monday, April 20,
the ﬁrst day of the Covered Period is April 20 and the last day of the Covered Period is Sunday, June 14.
Alternative Payroll Covered Period: For administrative convenience, Borrowers with a biweekly (or more frequent) payroll
schedule may elect to calculate eligible payroll costs using the eight-week (56-day) period that begins on the ﬁrst day of their ﬁrst
pay period following their PPP Loan Disbursement Date (the “Alternative Payroll Covered Period”). For example, if the Borrower
received its PPP loan proceeds on Monday, April 20, and the ﬁrst day of its ﬁrst pay period following its PPP loan disbursement is
Sunday, April 26, the ﬁrst day of the Alternative Payroll Covered Period is April 26 and the last day of the Alternative Payroll
Covered Period is Saturday, June 20. Borrowers who elect to use the Alternative Payroll Covered Period M apply the
Alternative Payroll Covered Period wherever there is a reference in this application to “the Covered Period or the Alternative
Payroll Covered Period.” However, Borrowers must apply the Covered Period (not the Alternative Payroll Covered Period)
wherever there is a reference in this application to “the Covered Period” only.
If Borrower Received PPP Loans in Excess of $2 Million: Check the box if the Borrower, together with its afﬁliates (to the
extent required under SBA’s interim ﬁnal rule on afﬁliates (85 FR 20817 (April 15, 2020)) and not waived under 15 U.S.C.
636(a)(36)(D)(iV)), received PPP loans with an original principal amount in excess of $2 million.
For iveness Amount Calculation see Summa

of Costs Eli ible for For iveness below :

Line 1: Enter total eligible payroll costs incurred or paid during the Covered Period or the Alternative Payroll Covered Period.
SBA Form 3508 (05/20)
Page 1

Paycheck Protection Program
%

0MB Control Number 3245-0407

Loan Forgiveness Application
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To calculate these costs, complete PPP Schedule A. Enter the amount from PPP Schedule A, line 10.
Line 2: Enter the amount of business mortgage interest payments during the Covered Period for any business mortgage obligation
on real or personal property incurred before February 15, 2020. Do not include prepayments.
Line 3: Enter the amount of business rent or lease payments for real or personal property during the Covered Period, pursuant to
lease agreements in force before February 15, 2020.
Line 4: Enter the amount of business utility payments during the Covered Period, for business utilities for which service began
before February 15, 2020.
NOTE: For lines 2-4, you are not required to report payments that you do not want to include in the forgiveness amount.
Line 5: Enter the number from PPP Schedule A, line 3. This amount reﬂects the loan forgiveness reduction required for
salary/hourly wage reductions in excess of 25% for certain employees as described in PPP Schedule A.
Line 6: Add lines 1 through 4, subtract line 5, enter the total. If this amount is less than zero, enter a zero.
Line 7: Enter the number from PPP Schedule A, line 13.
Line 8: Enter the amount on line 6 multiplied by the amount on line 7. This calculation incorporates the loan forgiveness
reduction required for any full-time equivalency (FTE) employee reductions as described in PPP Schedule A.
Line 9: Enter the PPP Loan Amount.

Line 10: Divide the amount on line 1 by 0.75, and enter the amount. This determines whether at least 75% of the potential
forgiveness amount was used for payroll costs. For more information, see Interim Final Rule on Paycheck Protection Program
posted on April 2, 2020 (85 FR 20811).
Line 11: Enter the smallest of lines 8, 9, or 10. Note: If applicable, SBA will deduct EIDL Advance Amounts from the
forgiveness amount remitted to the Lender.
Summary of Costs Eligible for Forgiveness:

Borrowers are eligible for loan forgiveness for the following costs:
1.

Eligible payroll costs. Borrowers are generally eligible for forgiveness for the payroll costs paid and payroll costs incurred
during the eight-week (56-day) Covered Period (or Alternative Payroll Covered Period) (“payroll costs”). Payroll costs are
considered paid on the day that paychecks are distributed or the Borrower originates an ACH credit transaction. Payroll
costs are considered incurred on the day that the employee’s pay is earned. Payroll costs incurred but not paid during the
Borrower’s last pay period of the Covered Period (or Alternative Payroll Covered Period) are eligible for forgiveness if paid
on or before the next regular payroll date. Otherwise, payroll costs must be paid during the Covered Period (or Alternative
Payroll Covered Period). For each individual employee, the total amount of cash compensation eligible for forgiveness may
not exceed an annual salary of $100,000, as prorated for the covered period. Count payroll costs that were both paid and
incurred only once. For information on what qualiﬁes as payroll costs, see Interim Final Rule on Paycheck Protection
Program posted on April 2, 2020 (85 FR 20811).

2.

Eligible nonpayroll costs. Nonpayroll costs eligible for forgiveness consist of:
(a) covered mortgage obligations: payments of interest (not including any prepayment or payment of principal) on any
business mortgage obligation on real or personal property incurred before February 15, 2020 (“business mortgage
interest payments”);
(b) covered rent obligations: business rent or lease payments pursuant to lease agreements for real or personal property in
force before February 15 , 2020 (“business rent or lease payments”); and
(c) covered utility payments: business payments for a service for the distribution of electricity, gas, water,
transportation, telephone, or internet access for which service began before February 15, 2020 (“business utility
payments”).
An eligible nonpayroll cost must be paid during the Covered Period or incurred during the Covered Period and paid on or
before the next regular billing date, even if the billing date is after the Covered Period. Eligible nonpayroll costs cannot
exceed 25% of the total forgiveness amount. Count nonpayroll costs that were both paid and incurred only once.

The amount of loan forgiveness the Borrower applies for may be subject to reductions as explained in PPP Schedule A.
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PPP Loan Forgiveness Calculation Form
Name

DBA or T

ABC MFG Co.
Business Address

Business TIN

1 Liberty Avenue

Contact

Pittsburgh, PA 15222

SBA PPP Loan Number:
PPP Loan Amount:

Business Phone

123-45-6789

100

Lender PPP Loan Number:

$67,164

Employees at Time of Loan Application:

102
4/20/2020

PPP Loan Disbursement Date:

4

Employees at Time of Forgiveness Application:
EIDL Advance Amount:

E-mail

-0-

4
EIDL Application Number:

N/A

Payroll Schedule: The frequency with which payroll is paid to employees is:
D Weekly

El
X Biweekly (every other week)

Covered Period:

4/20/2020

to

El Twice a month

D Monthly

El Other

6/14/2020

Alternative Payroll Covered Period, if applicable:

to

If Borrower (together with afﬁliates, if applicable) received PPP loans in excess of $2 million, check here: D
Forgiveness Amount Calculation:
Paﬂoll and Nonpay_roll Costs
Line 1. Payroll Costs (enter the amount from PPP Schedule A, line 10):
Line 2. Business Mortgage Interest Payments:

50,749
8,000

COVERED COSTS

Line 3. Business Rent or Lease Payments:

5,000

Line 4. Business Utility Payments:

3,415

Adiustments for Full-Time Equivalency (FTE) and Salarvﬂlourlv Wage Reductions
Line 5. Total Salaryﬂlourly Wage Reduction (enter the amount from PPP Schedule A, line 3):
Line 6. Add the amounts on lines 1, 2, 3, and 4, then subtract the amount entered in line 5:
Line 7. FTE Reduction Quotient (enter the number from PPP Schedule A, line 13):
Potential Forgiveness Amounts
Line 8. Modiﬁed Total (multiply line 6 by line 7):
Line 9.

PPP Loan Amount:

0
67,164

1.0
67,164
67,164

Line 10. Payroll Cost 75% Requirement (divide line 1 by 0.75):

67,665

Forgiveness Amount
Line 11. Forgiveness Amount (enter the smallest of lines 8, 9, and 10):

67,164
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By Signing Below, You Make the Following Representations and Certiﬁcations on Behalf of the Borrower:

The authorized representative of the Borrower certiﬁes to all of the below by initialing next to each one.

SS

SS
SS
SS

SS

SS

SS

The dollar amount for which forgiveness is requested:
0
was used to pay costs that are eligible for forgiveness (payroll costs to retain employees; business mortgage
interest payments; business rent or lease payments; or business utility payments);
0
includes all applicable reductions due to decreases in the number of full-time equivalent employees and
salary/hourly wage reductions;
does not include nonpayroll costs in excess of 25% of the amount requested; and
does not exceed eight weeks’ worth of 2019 compensation for any owner-employee or self-employed
individual/general partner, capped at $15,385 per individual.
I understand that if the funds were knowingly used for unauthorized purposes, the federal government may pursue recovery
of loan amounts and/or civil or criminal fraud charges.
The Borrower has accurately veriﬁed the payments for the eligible payroll and nonpayroll costs for which the Borrower is
requesting forgiveness.
I have submitted to the Lender the required documentation verifying payroll costs, the existence of obligations and service
(as applicable) prior to February 15, 2020, and eligible business mortgage interest payments, business rent or lease
payments, and business utility payments.
The information provided in this application and the information provided in all supporting documents and forms is
true and correct in all material respects. I understand that knowingly making a false statement to obtain forgiveness of
an SBA-guaranteed loan is punishable under the law, including 18 USC 1001 and 3571 by imprisonment of not more than
ﬁve years and/or a ﬁne of up to $250,000; under 15 USC 645 by imprisonment of not more than two years and/or a fine
of not more than $5,000; and, if submitted to a Federally insured institution, under 18 USC 1014 by imprisonment of not
more than thirty years and/or a ﬁne of not more than $1,000,000.
The tax documents I have submitted to the Lender are consistent with those the Borrower has submitted/will submit
to the IRS and/or state tax or workforce agency. I also understand, acknowledge, and agree that the Lender can
share the tax information with SBA’s authorized representatives, including authorized representatives of the SBA
Ofﬁce of Inspector General, for the purpose of ensuring compliance with PPP requirements and all SBA reviews.
I understand, acknowledge, and agree that SBA may request additional information for the purposes of evaluating
the Borrower’s eligibility for the PPP loan and for loan forgiveness, and that the Borrower’s failure to provide
information requested by SBA may result in a determination that the Borrower was ineligible for the PPP loan or a
denial of the Borrower’s loan forgiveness application.

The Borrower’s eligibility for loan forgiveness will be evaluated in accordance with the PPP regulations and guidance issued by
SBA through the date of this application. SBA may direct a lender to disapprove the Borrower’s loan forgiveness application if
SBA determines that the Borrower was ineligible for the PPP loan.

Sam Sanders

Signature of Authorized Representative of Borrower

7/1/2020
Date

Sam Sanders
Print Name
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Instructions for PPP Schedule A
Lines 1 through 5: Enter the amounts from PPP Schedule A Worksheet Tables as directed.
Enter the amount ﬁom line 3 of PPP Schedule A on line 5 of the Loan Forgiveness Application Form.
For lines 6 through 9, during the Covered Period or the Alternative Payroll Covered Period:
Line 6: Enter the total amount paid by the Borrower for employer contributions for employee health insurance, including
employer contributions to a self-insured, employer-sponsored group health plan, but excluding any pre—tax or after tax
contributions by employees.
Line 7: Enter the total amount paid by the Borrower for employer contributions to employee retirement plans, excluding
any pre-tax or after-tax contributions by employees.
Line 8: Enter the total amount paid by the Borrower for employer state and local taxes assessed on employee compensation
(e.g., state unemployment insurance tax); do not list any taxes withheld from employee earnings.
Line 9: Enter any amounts paid to owners (owner-employees, a self-employed individual, or general partners). This
amount is capped at $15,385 (the eight-week equivalent of $100,000 per year) for each individual or the eight-week
equivalent of their applicable compensation in 2019, whichever is lower. See Interim Final Rule on Additional Eligibility
Criteria and Requirements for Certain Pledges of Loans posted on April 14, 2020 for more information (85 FR 21747,
21749).
Line 10: Add lines 1, 4, 6, 7, 8, and 9. Enter this amount on line 1 on the PPP Loan Forgiveness Calculation Form.
Line 11: Enter the Borrower’s total average weekly ﬁlll-time equivalency (FTE) during the chosen reference period. For purposes
of this calculation, the reference period is, at the Borrower’s election, either (i) February 15, 2019 to June 30, 2019; (ii) January 1,
2020 to February 29, 2020; or (iii) in the case of seasonal employers, either of the preceding periods or a consecutive twelve-week
period between May 1, 2019 and September 15, 2019. For each employee, follow the same method that was used to calculate
Average FTE on the PPP Schedule A Worksheet. Sum across all employees during the reference period and enter that total on this
line.
The calculations on lines 11, 12, and 13 will be used to determine whether the Borrower’s loan forgiveness amount must be reduced
based on reductions in full-time equivalent employees, as required by the statute. Speciﬁcally, the actual loan forgiveness amount that
the Borrower will receive may be reduced if the Borrower’s average weekly FTE employees during the Covered Period (or the
Alternative Payroll Covered Period) was less than during the Borrower’s chosen reference period. The Borrower is exempt from such
a reduction if the FTE Reduction Safe Harbor applies. See PPP Schedule A Worksheet—FTE Reduction Safe Harbor.
Line 12: Add lines 2 and 5.
Line 13: Divide line 12 by line 11 (or enter 1.0 if the FTE Reduction Safe Harbor has been met, according to PPP Schedule A
Worksheet—FTE Reduction Safe Harbor). If more than 1.0, enter 1.0. Enter this amount on line 7 of the Loan Forgiveness
Calculation Form.
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PAYROLL COSTS

PPP Schedule A Worksheet, Table 1 Totals

Line 1. Enter Cash Compensation (Box 1) from PPP Schedule A Worksheet, Table 1:
Line 2. Enter Average FTE (Box 2) from PPP Schedule A Worksheet, Table 1:

12,979
1.5

Line 3. Enter Salary/Hourly Wage Reduction (Box 3) from PPP Schedule A Worksheet, Table 1:
If the average annual salary or hourly wage for each employee listed on the PPP
Schedule A Worksheet, Table 1 during the Covered Period or the Alternative Payroll
Covered Period was at least 75% of such employee’s average annual salary or hourly
wage between January 1, 2020 and March 31, 2020, check here X
III and enter 0 on line

0

3.
PPP Schedule A Worksheet, Table 2 Totals

Line 4. Enter Cash Compensation (Box 4) from PPP Schedule A Worksheet, Table 2:
Line 5. Enter Average FTE (Box 5) from PPP Schedule A Worksheet, Table 2:

15,385
1.0

Non-Cash Compensation Payroll Costs During the Covered Period or the Alternative Payroll Covered Period

Line 6. Total amount paid by Borrower for employer contributions for employee health insurance:
Line 7. Total amount paid by Borrower for employer contributions to employee retirement plans:
Line 8. Total amount paid by Borrower for employer state and local taxes assessed on employee
compensation:

3,000
4,000

0

Compensation to Owners

Line 9. Total amount paid to owner-employees/self—employed individual/general partners:
This amount may not be included in PPP Schedule A Worksheet, Table 1 or 2. If there is
more than one individual included, attach a separate table that lists the names of and
payments to each.
Total Payroll Costs

Self-employed individuals with no employees will not complete the top section if this form

50,749

Line 10. Payroll Costs (add lines 1, 4, 6, 7, 8, and 9):
Full-Time Equivalency (FTE) Reduction Calculation
If you have not reduced the number of employees or the average paid hours of your employees between
January 1, 2020 and the end of the Covered Period, check here X
El, skip lines 11 and 12 and enter 1.0 on line 13.
Line 11. Average FTE during the Borrower’s chosen reference period:

(TWO OPTIONS)

Line 12. Total Average FTE (add lines 2 and 5):
Line 13. FTE Reduction Quotient (divide line 12 by line 11) or enter 1.0 if FTE Safe Harbor is met:
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Instructions for PPP Schedule A Worksheet
Complete the PPP Schedule A Worksheet or obtain an equivalent report from the Borrower’s payroll system or payroll processor.
Table Instructions
Employee’s Name: Separately list each employee. Do not include any independent contractors, owner-employees, self-employed
individuals, or partners.
Employee Identiﬁer: Enter the last four digits of each employee’s Social Security Number.
Cash Compensation: Enter the sum of gross salary, gross wages, gross tips, gross commissions, paid leave (vacation, family,
medical or sick leave, not including leave covered by the Families First Coronavirus Response Act), and allowances for dismissal or
separation paid or incurred during the Covered Period or the Alternative Payroll Covered Period. For each individual employee, the
total amount of cash compensation eligible for forgiveness may not exceed an annual salary of $100,000, as prorated for the Covered
Period; therefore, do not enter more than $15,385 in Table 1 or Table 2 for any individual employee.
Average FTE: This calculates the average full-time equivalency (FTE) during the Covered Period or the Alternative Payroll Covered
Period. For each employee, enter the average number of hours paid per week, divide by 40, and round the total to the nearest tenth.
The maximum for each employee is capped at 1.0. A simpliﬁed method that assigns a 1.0 for employees who work 40 hours or more
per week and 0.5 for employees who work fewer hours may be used at the election of the Borrower.
This calculation will be used to determine whether the Borrower’s loan forgiveness amount must be reduced due to a statutory
requirement concerning reductions in full-time equivalent employees. Borrowers are eligible for loan forgiveness for certain
expenditures during the Covered Period or the Alternative Payroll Covered Period. However, the actual loan forgiveness amount that
the Borrower will receive may be less, depending on whether the Borrower’s average weekly number of FTE employees during the
Covered Period or the Alternative Payroll Covered Period was less than during the Borrower’s chosen reference period (see
Instructions to PPP Schedule A, Line 11). The Borrower is exempt from such a reduction if the FTE Reduction Safe Harbor applies.
See the FTE Reduction Safe Harbor instructions below.
Salary/Hourly Wage Reduction: This calculation will be used to determine whether the Borrower’s loan forgiveness amount must
be reduced due to a statutory requirement concerning reductions in employee salary and wages. Borrowers are eligible for loan
forgiveness for certain expenditures during the Covered Period or the Alternative Payroll Covered Period. However, the actual
amount of loan forgiveness the Borrower will receive may be less, depending on whether the salary or hourly wages of certain
employees during the Covered Period or the Alternative Payroll Covered Period was less than during the period from January 1, 2020
to March 31, 2020. If the Borrower restored salary/hourly wage levels, the Borrower may be eligible for elimination of the
Salary/Hourly Wage Reduction amount. Borrowers must complete this worksheet to determine whether to reduce the amount of loan
forgiveness for which they are eligible. Complete the Salary/Hour Wage Reduction column only for employees whose salaries or
hourly wages were reduced by more than 25% during the Covered Period or the Alternative Payroll Covered Period as compared to
the period of January 1, 2020 through March 31, 2020. For each employee listed in Table 1, complete the following (using salary for
salaried employees and hourly wage for hourly employees):
Step 1. Determine if pay was reduced more than 25%.
a. Enter average annual salary or hourly wage during Covered Period or Alternative Payroll Covered Period:
.
0.

Enter average annual salary or hourly wage between January 1, 2020 and March 31, 2020:
Divide the value entered 1n 1. a. by 1 .b..
If 1 ..c is 0.75 or more, enter zero in the column above box 3 for that employee, otherwise proceed to Step 2.

Step 2. Determine if the Salary/Hourly Wage Reduction Safe Harbor is met.
a. Enter the annual salary or hourly wage as of February 15,2020:
b. Enter the average annual salary or hourly wage between February 15,2020 and April 26,2020:

0.

If 2.b. is equal to or greater than 2. a. ,skip to Step 3. Otherwise, proceed to 2.0.
Enter the average annual salary or hourly wage as of June 30,2020:
If 2. c. is equal to or greater than 2. a., the Salary/Hourly Wage Reduction Safe Harbor has been met— enter
zero in the column above box 3 for that employee. Otherwise proceed to Step 3.

Step 3. Determine the Salary/Hourly Wage Reduction.
a. Multiply the amount entered in 1.b. by 0.75:
b. Subtract the amount entered in La. from 3.a.:
SBA Form 3508 (05/20)
Page 7

Paycheck Protection Program
@

Loan Forgiveness Application

0MB Control Number 3245-0407
Expiration Date: 10/31/2020

If the employee is an hourly worker, compute the total dollar amount of the reduction that exceeds 25% as follows:
0. Enter the average number of hours worked per week between January 1, 2020 and March 31, 2020:

d.

Multiply the amount entered 1n 3 b by the amount entered 111 3. c.
.Multiply this amount by
8:
Enter this value 1n the column above box 3 for that employee
If the employee IS a salaried worker, compute the total dollar amount of the reduction that exceeds 25% as follows:
6. Multiply the amount entered in 3.b. by 8:
.Divide this amount by 52:
Enter this value in the column above box 3 for that employee.
FTE Reduction Exceptions: Indicate the FTE of (1) any positions for which the Borrower made a good-faith, written offer to rehire
an employee during the Covered Period or the Alternative Payroll Covered Period which was rejected by the employee; and (2) any
employees who during the Covered Period or the Alternative Payroll Covered Period (a) were ﬁred for cause, (b) voluntarily resigned,
or (c) voluntarily requested and received a reduction of their hours. In all of these cases, include these FTEs on this line only if the
position was not ﬁlled by a new employee. Any FTE reductions in these cases do not reduce the Borrower’s loan forgiveness.
Boxes 1 through 5: Enter the sums of the amounts in each of the columns.
FTE Reduction Safe Harbor
A safe harbor under applicable law and regulation exempts certain borrowers from the loan forgiveness reduction based on FTE
employee levels. Speciﬁcally, the Borrower is exempt from the reduction in loan forgiveness based on FTE employees described above
if both of the following conditions are met: (1) the Borrower reduced its FTE employee levels in the period beginning February 15,
2020, and ending April 26, 2020; and (2) the Borrower then restored its FTE employee levels by not later than June 30, 2020 to its FTE
employee levels in the Borrower’s pay period that included February 15, 2020.
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PPP Schedule A Worksheet

Table 1: List employees who:
0
Were employed by the Borrower at any point during the Covered Period or the Alternative Payroll Covered Period whose
principal place of residence is in the United States; and
0
Received compensation from the Borrower at an annualized rate of less than or equal to $100,000 for all pay periods in
2019 or were not em 10 ed b the Borrower at an oint in 2019.

Employee 1
Employee 2

1234
1235

8,653
4,326

1.0
.5

Cannot exceed $15,385 per
employee

Cash compensation paid
during the covered period
12,979

Box 2

1.5

Table 2: List employees who:
I
Were employed by the Borrower at any point during the Covered Period or the Alternative Payroll Covered Period whose
principal place of residence is in the United States; and
Received com ensation from the Borrower at an annualized rate of more than $100,000 for an pay period in 2019.

Employee 3

1236

15,385

15,385

1.0

FTE calculation

1.0

Attach additional tables if additional rows are needed.
FTE Reduction Safe Harbor:

Step 1.

Enter the borrower’s total average FTE between February 15, 2020 and April 26, 2020. Follow the same method that
was used to calculate Average FTE in the PPP Schedule A Worksheet Tables. Sum across all employees and enter:

2.5
Step 2.

Enter the borrower’s total FTE in the Borrower’s pay period inclusive of February 15, 2020. Follow the same method
that was used in step 1: 2.5 3.0
.

Step 3.

If the entry for step 2 is greater than step 1, proceed to step 4. Otherwise, the FTE Reduction Safe Harbor is not
applicable and the Borrower must complete line 13 of PPP Schedule A by dividing line 12 by line 11 of that schedule.

Step 4.

Enter the borrower’s total FTE as of June 30, 2020:

Step 5.

If the entry for step 4 is greater than or equal to step 2, enter 1.0 on line 13 of PPP Schedule A; the FTE Reduction Safe
Harbor has been satisﬁed. Otherwise, the FTE Reduction Safe Harbor does not apply and the Borrower must complete
line 13 of PPP Schedule A by dividing line 12 by line 11 of that schedule.
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Documents that Each Borrower Must Submit with its PPP Loan Forgiveness Application

PPP Loan Forgiveness Calculation Form
PPP Schedule A

Payroll: Documentation verifying the eligible cash compensation and non-cash beneﬁt payments from the Covered Period or the
Alternative Payroll Covered Period consisting of each of the following:
a. Bank account statements or third-party payroll service provider reports documenting the amount of cash compensation paid
to employees.
b. Tax forms (or equivalent third-party payroll service provider reports) for the periods that overlap with the Covered Period
or the Alternative Payroll Covered Period:
i. Payroll tax ﬁlings reported, or that will be reported, to the IRS (typically, Form 941); and
ii. State quarterly business and individual employee wage reporting and unemployment insurance tax ﬁlings reported,
or that will be reported, to the relevant state.
0. Payment receipts, cancelled checks, or account statements documenting the amount of any employer contributions to
employee health insurance and retirement plans that the Borrower included in the forgiveness amount (PPP Schedule A,
lines (6) and (7)).
FTE: Documentation showing (at the election of the Borrower):
a. the average number of FTE employees on payroll per month employed by the Borrower between February 15, 2019 and
June 3 0, 20 1 9;

b.

the average number of FTE employees on payroll per month employed by the Borrower between January 1, 2020 and
February 29, 2020; or
c. in the case of a seasonal employer, the average number of FTE employees on payroll per month employed by the Borrower
between February 15, 2019 and June 30, 2019; between January 1, 2020 and February 29, 2020; or any consecutive twelveweek period between May 1, 2019 and September 15, 2019.
The selected time period must be the same time period selected for purposes of completing PPP Schedule A, line 11. Documents
may include payroll tax ﬁlings reported, or that will be reported, to the IRS (typically, Form 941) and state quarterly business and
individual employee wage reporting and unemployment insurance tax ﬁlings reported, or that will be reported, to the relevant state.
Documents submitted may cover periods longer than the speciﬁc time period.
Nonpayroll: Documentation verifying existence of the obligations/services prior to February 15, 2020 and eligible payments from
the Covered Period.
a. Business mortgage interest payments: Copy of lender amortization schedule and receipts or cancelled checks verifying
eligible payments from the Covered Period; or lender account statements from February 2020 and the months of the Covered
Period through one month after the end of the Covered Period verifying interest amounts and eligible payments.
b. Business rent or lease payments: Copy of current lease agreement and receipts or cancelled checks verifying eligible
payments from the Covered Period; or lessor account statements from February 2020 and from the Covered Period through
one month after the end of the Covered Period verifying eligible payments.
0. Business utility payments: Copy of invoices from February 2020 and those paid during the Covered Period and receipts,
cancelled checks, or account statements verifying those eligible payments.
Documents that Each Borrower Must Maintain but is Not Required to Submit

PPP Schedule A Worksheet or its equivalent and the following:
a. Documentation supporting the listing of each individual employee in PPP Schedule A Worksheet Table 1, including the
“Salaryﬂlourly Wage Reduction” calculation, if necessary.
b. Documentation supporting the listing of each individual employee in PPP Schedule A Worksheet Table 2; speciﬁcally, that
each listed employee received during any single pay period in 2019 compensation at an annualized rate of more than

$100,000.
c.
d.

Documentation regarding any employee job offers and refusals, ﬁrings for cause, voluntary resignations, and written
requests by any employee for reductions in work schedule.
Documentation supporting the PPP Schedule A Worksheet “FTE Reduction Safe Harbor.”

All records relating to the Borrower’s PPP loan, including documentation submitted with its PPP loan application, documentation
supporting the Borrower’s certiﬁcations as to the necessity of the loan request and its eligibility for a PPP loan, documentation
necessary to support the Borrower’s loan forgiveness application, and documentation demonstrating the Borrower’s material
compliance with PPP requirements. The Borrower must retain all such documentation in its ﬁles for six years after the date the loan
is forgiven or repaid in full, and permit authorized representatives of SBA, including representatives of its Ofﬁce of Inspector
General, to access such ﬁles upon request.

SBA Form 3508 (05/20)
Page 10

Paycheck Protection Program

Q

Loan Forgiveness Application

0MB Control Number 3245-0407
Expiration Date: 10/31/2020

PPP Borrower Demographic Information Form (Option—al)
Instructions

1.
2.
3.

4.
5.

Purpose. Veteran/gender/race/ethnicity data is collected for program reporting purposes only.
Description. This form requests information about each of the Borrower’s Principals. Add additional sheets if necessary.
Deﬁnition of Principal. The term “Principal” means:
For a self-employed individual, independent contractor, or a sole proprietor, the self-employed individual, independent
contractor, or sole proprietor.
For a partnership, all general partners and all limited partners owning 20% or more of the equity of the Borrower, or any
partner that is involved in the management of the Borrower’s business.
For a corporation, all owners of 20% or more of the Borrower, and each ofﬁcer and director.
For a limited liability company, all members owning 20% or more of the Borrower, and each ofﬁcer and director.
Any individual hired by the Borrower to manage the day-to-day operations of the Borrower (“key employee”).
Any trustor (if the Borrower is owned by a trust).
For a nonproﬁt organization, the ofﬁcers and directors of the Borrower.
Principal Name. Insert the full name of the Principal.
Position. Identify the Principal’s position; for example, self-employed individual; independent contractor; sole proprietor;
general partner; owner; ofﬁcer; director; member; or key employee.

Veteran

l=Non—Veteran; 2=Veteran; 3=Service-Disabled Veteran; 4=Spouse of Veteran; X=Not
Disclosed
Gender
M=Male; F=Female; X=Not Disclosed
Race (more than 1 1=American Indian or Alaska Native; 2=Asian; 3=Black or African-American; 4=Native
Hawaiian or Paciﬁc Islander; 5=White; X=Not Disclosed
may be selected)
Ethnicity
H=Hispanic or Latino; N=Not Hispanic or Latino; X=Not Disclosed
Disclosure is voluntary and will have no bearing on the loan forgiveness decision

Paperwork Reduction Act — You are not required to respond to this collection of information unless it displays a currently valid OMB Control
Number. The estimated time for completing this application, including gathering data needed, is 180 minutes. Comments about this time or the
information requested should be sent to Small Business Administration, Director, Records Management Division, 409 3rd St., SW, Washington DC
20416, and/or SBA Desk Ofﬁcer, Ofﬁce of Management and Budget, New Executive Ofﬁce Building, Washington DC 20503.
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OTHER MATTERS
Additional Considerations
Related to the PPP and CARES Act

PAYCHECK PROTECTION PROGRAM ‒ OTHER MATTERS
 Forgivable PPP loans are excluded from federal taxable income
 Independent contractors and self-employed taxpayers and the PPP loans
 PPP loans and partners
 Loan forgiveness applications and their timing
– What will the bank accept?
– 60-day approval of forgiveness

Planning for Income Taxes in an Uncertain Tax Climate

March 10, 2011
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PAYCHECK PROTECTION PROGRAM FLEXIBILITY ACT
 Introduced by Representatives Chip Roy (R-TX) and Dean Phillips (D-MN)
 Primary provisions include:
‒ Allow forgiveness for expenses beyond the 8-week covered period;
‒ Eliminate restrictions limiting non-payroll expenses to 25% of loan proceeds;
‒ Remove restrictions that limit loan terms to two years;
‒ Ensure full access to payroll tax deferment for businesses that take PPP loans; and
‒ Extend rehiring deadline to offset the effect of enhanced Unemployment Insurance
*all changes in this legislation would be retroactive to March 27, 2020

QUESTIONS?
PPP or Tax-Related Issues should be directed to the presenters:
Bob Grossman – GROSSMAN@GYF.COM
Don Johnston – DJOHNSTON@GYF.COM
Mike Weber – WEBER@GYF.COM
Administrative Issues should be directed to Carissa at: JANCZEWSKI@GYF.COM
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